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	EVALUATION CHECKLIST FOR THE ACCREDITATION OF PRACTICAL ASSESSMENT CENTER
ANNEX 1


	Name of Company or Corporation:
	Contact Number:
	Company Address: 

	Date & Time Commenced of Inspection:
	Date & Time Completed Inspection:
	

	Company E-mail :
	MARINA Control Number: 
	

	Date of Initial Inspection:
	Date of Final Inspection:
	


	Item No.
	Key Areas of Evaluation
	Applicant Self Evaluation

( √ )
	Evaluator Verification

( √ )
	Remarks

	1. GENERAL REQUIREMENTS

	.1 
	Quality Standard System Certificates
	
	
	

	.2 
	Letter of Intent
	
	
	

	.3 
	Business Permit
	
	
	

	.4 
	SEC registration and Articles of Incorporation or DTI registration for single proprietorship
	
	
	

	.5 
	Fire Safety Equipment Inspection Certificate
	
	
	

	.6 
	Poster of  contact details of MARINA for reporting to non-compliant and prohibited acts
	
	
	

	.7 
	Simulator documentation and certificates

· Full mission simulator certified as Class “ A” for Management Level

· Full mission  simulator certified as Class “ A” or  “ B”  for Operational Level

· Simulators proof of  purchase or ownership
	
	
	

	.8 
	Verify that the equipment’s certificate correspond to the actual certificate or stamp of each equipment and fittings (e.g. equipment certificate & equipment metallic stamp, dongle certificate & dongle ID
	
	
	

	.9 
	Submission of at least 6 scenarios each competence in USB / External Hard Disk or other means of storage 

(*Scenarios must be not be password protected or not encrypted to enable verification and further review by MARINA

**PAC should submit 6 scenarios for OIC and Management. 

***PAC lacking or failing to meet the minimum required scenarios will be suspended or subject to cancellation of accreditation.
	
	
	

	2. ASSESSORS QUALIFICATION

	.1 
	Documentary evidence  as Management Level Officers
	
	
	

	.2 
	At least12 months seagoing experience in that capacity
	
	
	

	.3 
	Completed the Assessment , examination and certification of seafarers (IMO Model Course 3.12)
	
	
	

	.4 
	Completed Training Program for Instructor  Conducting Simulator Based Training and Assessment or Guidance in the Instructional Technique involving the use of Simulator (IMO Model Course 6.10)
	
	
	

	.5 
	Certificate in Operational Use of Simulator Provided by the Manufacturer
	
	
	

	.6 
	Certificate of accreditation as Assessor by MARINA
	
	
	

	3. POSTERS, PUBLICATIONS AND MANUALS

	.1 
	STCW Convention including  2010 Manila Amendments
	
	
	

	.2 
	Assessment  manuals and procedures
	
	
	

	.3 
	Posters posted in the bridge:

a. Pilot Card
	
	
	

	
	b. Wheel House Poster
	
	
	

	
	c. Turning Circle
	
	
	

	
	d. Stopping Characteristics
	
	
	

	
	e. Squat Diagram or Table
	
	
	

	.4 
	Simulator Operators Manual (Hard Copy)
	
	
	

	4. EQUIPMENT (not limited to the following)

	.1 
	Computers
	
	
	

	.2 
	Printer / Photo Copy
	
	
	

	.3 
	CCTV Monitors with Recording
	
	
	

	.4 
	LCD Projector
	
	
	

	5. FACILITIES

	.1 
	Registration area
	
	
	

	.2 
	Waiting area
	
	
	

	.3 
	Assessor’s  room
	
	
	

	.4 
	Office for administration and staff
	
	
	

	.5 
	Rest room
	
	
	

	.6 
	Reception Area
	
	
	

	.7 
	Record Section
	
	
	

	6. SIMULATOR EQUIPMENT AND FACILITIES

	6.1. FULL MISSION BRIDGE SIMULATOR

Approval Shall Comply with ANNEX 2-Evaluation Instruments for Full Mission Bridge Simulator

	.1 
	Work Station:
	
	
	

	
	.1 A Full Mission Bridge Simulator with minimum visualization of 5 channels each channel has a 60 inches diagonal length.
	
	
	

	
	.2 Mini bridges equipped with visualization
	
	
	

	.2 
	Instructor/assessor console 

· Should be separate but adjacent to work stations
	
	
	

	.3 
	Briefing/De-briefing room

· at least situated within the same level as the simulators
	
	
	

	6.2. FULL MISSION ENGINE SIMULATOR

Approval Shall Comply with ANNEX 4-Evaluation Instruments for Full Mission Engine Simulator

	.1 
	Work Station

· at least a minimum of 4 work stations
	
	
	

	.2 
	Instructor / Assessor console
	
	
	

	.3 
	Briefing / De-briefing room
	
	
	

	6.3. CARGO HANDLING SIMULATOR

Approval Shall Comply with ANNEX 3-Evaluation Instruments for Cargo Handling Simulator

	.1 
	Work Station

· at least a minimum of 4 work stations
	
	
	

	.2 
	Instructor / Assessor console
	
	
	

	.3 
	Briefing / De-briefing room
	
	
	

	7. PRACTICAL ASSESSMENT INSTRUMENTS

	7.1. DECK SCENARIOS FOR THE OPERATIONAL LEVEL

	.1 
	Plan and conduct a passage and determine position – 6 scenarios
	
	
	

	.2 
	Maintain a safe navigational watch – 6 scenarios
	
	
	

	.3 
	Respond to emergencies - 6 scenarios
	
	
	

	.4 
	Responds to a distress signal at sea - 6 scenarios
	
	
	

	.5 
	Manoeuvre the ship - 6 scenarios
	
	
	

	.6 
	Monitor the loading, stowage, securing, care during the voyage and the unloading of cargoes – 6 scenarios
	
	
	

	7.2. DECK SCENARIOS FOR THE MANAGEMENT LEVEL

	.1 
	Plan a voyage conduct navigation - 6 scenarios
	
	
	

	.2 
	Determine position and accuracy of resultant position fix by any means - 6 scenarios
	
	
	

	.3 
	Coordinate search and rescue operations - 6 scenarios
	
	
	

	.4 
	Maintain safe  navigation through the use of information from navigation equipment and systems to assist command  decision-making – 6 scenarios
	
	
	

	.5 
	Plan and ensure safe loading, stowage, securing, care during the voyage and unloading of cargoes – 6 scenarios (Tankers,  Gen. Cargo/Break bulk)
	
	
	

	7.3. ENGINE SCENARIOS FOR THE OPERATIONAL LEVEL

	.1 
	Maintain a safe engineering watch – 6 scenarios
	
	
	

	.2 
	Use internal communication systems – 6 scenarios
	
	
	

	.3 
	Operate main and auxiliary machinery and associated control systems - 6 scenarios
	
	
	

	.4 
	Operate fuel, lubrication, ballast and other pumping systems and associated control systems - 6 scenarios
	
	
	

	.5 
	Operate electrical, electronic and control systems - 6 scenarios
	
	
	

	.6 
	Detect and identify the cause of machinery malfunctions and correct faults - 6 scenarios
	
	
	

	.7 
	Control trim, stability and stress - 6 scenarios
	
	
	

	7.4. ENGINE SCENARIOS FOR THE MANAGEMENT LEVEL

	.1 
	Manage the operation of propulsion plant machinery - 6 scenarios
	
	
	

	.2 
	Plan and schedule operations - 6 scenarios
	
	
	

	.3 
	Operation, surveillance, performance assessment and maintaining safety of propulsion plant and auxiliary machinery - 6 scenarios
	
	
	

	.4 
	Manage fuel, lubrication and ballast operations 6 scenarios
	
	
	

	.5 
	Manage operation of electrical and electronic control equipment - 6 scenarios
	
	
	

	.6 
	Manage troubleshooting restoration of electrical and electronic control equipment to operating condition – 6 scenarios
	
	
	

	8.1. EVALUATION OF ASSESSMENT INSTRUMENTS FOR OPERATIONAL LEVEL

	.1 
	Competency being addressed
	
	
	

	.2 
	Validity of the scenario
	
	
	

	.3 
	Time duration of the scenario to pass
	
	
	

	.4 
	Maximum duration of the exercise
	
	
	

	.5 
	Maximum grade obtainable
	
	
	

	.6 
	Minimum grade possible
	
	
	

	.7 
	Design passing grade versus realistic performance (based on established criteria)
	
	
	

	.8 
	Scoring system (Penalty method / Point System)
	
	
	

	.9 
	Minimum of 6 scenarios each competence
	
	
	

	.10 
	Procedures for formulation / validation by PAC is clearly stated in the QMS Manual
	
	
	

	8.2. EVALUATION OF ASSESSMENT INSTRUMENTS FOR MANAGEMENT LEVEL

	.1 
	Competency being addressed
	
	
	

	.2 
	Validity of the scenario
	
	
	

	.3 
	Time duration of the scenario to pass
	
	
	

	.4 
	Maximum duration of the exercise
	
	
	

	.5 
	Maximum grade obtainable
	
	
	

	.6 
	Minimum grade possible
	
	
	

	.7 
	Design passing grade versus realistic performance (based on established criteria)
	
	
	

	.8 
	Scoring system (Penalty method / Point System)
	
	
	

	.9 
	Minimum of 6 scenarios each competence
	
	
	

	.10 
	Procedures for formulation / validation by PAC is clearly stated in the QMS Manual
	
	
	


X- FINDINGS: Please use Annex 5
EVALUATED BY:
	Signature Over Printed Name
Team Leader
	
	Signature Over Printed Name
BOMDO / BOMEO
	
	Signature Over Printed Name
BOMDO / BOMEO

	Team Members:
	
	
	
	

	(Signature Over Printed Name)
	
	(Signature Over Printed Name)
	
	(Signature Over Printed Name)


	CONFORME:
__________________________________________

Signature Over Printed Name

Company Representative
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